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arfirgeFT Notification

An Administrative approval is hereby accorded to implement unified Smart ID Card for Student’s w.e.f

Academic Session 2025-2026.

Is

This issue with the approval of the Vice Chancellor.

The existing University Identity Card and Library \ccess Card shall be merged into a single, unified
Smart ID Card. i

The Central Library shall act as the issuing centre for the unified Smart ID Card.

All students currently enrolled in various programmes of the University shall be required to apply for
the Smart ID Card. This notification is applicable to all students. :

All Departments/Institutes/Centres are directed to ensure compliance with the procedures laid down in
the Comprehensive Process Guide for implementation of the Smart ID Card, enclosed herewith as
Annexure-I.

Joint Registrar (Acad. & Conf.)
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Copy to:

1. PS to Vice-Chancellor for information. :

2. PS to Registrar for information. '

3. PS to Controller of Examination/Finance Officer for kmd information.

4.

5
6.
7.
8.

10. Guard file/Office copy.

All Deans of faculty for kind information.

All Heads/Directors of Department/Institutes for information and necessary action.

The Director, IQAC/CDC/DSW, RGU for kind information.

Public Relation Officer, RGU for kind inforimation.
ad In-charge Library for kind information. B .

Joint Director (CC) for information with a re'quest to upload the circular in the University website.
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Ensure wide circulation of this na tification among all enrolled students.

- Collect printouts of the completed Google Form with supporting permanent address proof.

Verify the submitted data and doduments before forwarding them to the Central Library.

© Computer Centre
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Maintain and monitor the Googl

e Form system for student data collection.

©  Provide technical support during data co]Iectlc)n and processing.
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All.stakgholders z:}re directed to istrictly a
* guideline. Non-campliance or delays in su
issuance of Smart{ID Cards.

Act as the sole Card Iséuing Centre for Smart ID Cards.
- Process, print, and personalize the Smart ID (Cads.
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Annexure-I

- Comprehensive Process Guide for Implementation of Unified Smart ID Card

1. Introduction

The University, in hne with the recommendations of the Committee constituted to examine the

feasibility of a unified student Identity card, has approved the introduction of a Smart ID Card for all

students. This initiative replaces the existing University Identity Card and Library Access Card with a
single, multi-putpose Smart ID Card.

2. Obijectives

o To streamline the card issuance process by consolidgting multlﬂale 1dent1ty catds into one.
o To ensure uniformity, adnumstratxve efﬁciency, and convemenéc for students.|

0 To provide clear guldehnes for Departments/ Inptitutes/ Ceﬁntres, the Coimputer Centre, the |

Central Libraty, and other stakeholders regardmg their roles and responsibilities.
3. Scope | !
o All students cutrently enro]lei in the wacrslty, whio shall be requn:ed to apply for thq Smart ID,E, |
Card during the Academic Sesslon 2025 2026 - El
0 From the Academic Sesslon 2026—20271 onwards, $mart ID C ards shall be issued only to fresh |

admittees.

o All Depattments/ Instltutes/ C entres respgnsible for cmxhtattng data collection and veriﬁcatlon .
o Administrative units such as the Computer Cenire, Central Library, and Academlc Branch
involved in the Smart ID Catd process.

4. Validity of the Smart ID Card

The validity of the Smart ID Card shall extend for the| entire duration of the academic programme,
expiring on 30th June of the terminal year as pet the Academic Calendar.

5. Procedures

5.1 Data Collection |

o The Comiauter Centte has| cak'eated a GL)ogle Form for the collection of student mformauom |
available at the following link:} JxomGimffhns7K9 § | | I

o Students shall fill in the Googl

o The printout must b? submitte

a printout of the completed form. | il
pattment/ Insnmte/Centte along With a copy |

of a valid| permanent address hijas Pe rrnqnent Rq:sldént Ccrtlﬁcate (PRC)
Aadhaar, or any bthét govern ;!;[ | i ] l , 3
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