Jar #H/To, fesTTer/Date-13/06/2025

Ar3TS AT
Tsita amedr faeafacamea

TEH/Ref- As per circular no RGU/REG-CPI0/21 Dated 12/06/2025

Hglear,

As per above mentioned subject required data related to subsidy
programme is enclosed with this letter.

This is for your kind information and necessary action please.



Statements of subsidy programme

Name  of | Objective of | Procedure | Duration of | Physical and | Nature Eligibility
the the to avail | the financial /scale  of | criteria for
programme | programme | benefits programme | targets of | subsidy/ grant of
of activity /scheme the program | amount subsidy
allotted
Hindi Word | To Trainee | Enrolling | Six months | Enabling Cash prize, | Clerical
Processing | employee and employee for | Lump-sum | staff having
/Hindi Hindi Typing | completin bilingual award & | working
Typing g the work in | one time | knowledge
course office. increment | of Hindi

Detail related to said is enclosed -

e Sanction order

e Letter from Dept. Of Official Language, MHA regarding training & eligibility.

e Letter from Dept. Of Official Language regarding exam result.

Ynam

—

Hindi Officer (i/c)
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Sir/Madam,
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oYt ; 23018196
EetEaT /Telofax : 23018740
$AT/Email 1 1. ddte-chti-dol@nic.in

2.Chti 1037@nic.in
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GOVT. OF INDIA

6 AT

MINISTRY OF HOME AFFAIRS

(Trerammar farsnam)
(DEPARTMENT OF OFFICIAL LANGUAGE)

CENTRAL HIND! TRAINING INSTITUTE
%ﬁmmmwwm

Hindi Word Processing Correspondence Course Wing

All Liaison Officers (Hind})
Director / loint Director/ Manager(0.L.}/ Administrative Officer

All Ministries / Attached &Subordinate Offices /Public Sector Undertakings
Nationalized Banks etc,

2.7, IR 1, 7§ Reen-110011,

2-A, Prithviraj road, New Delhi-110011.

Reriw/oate: 1y 11 /)

Subject: Hindi Word Processing {Hindi Typewriting) Training through correspondence course
59th Session (February, 2020 to July, 2020) regarding.

59th Hindi Word Processing {Hindi Typewriting) training through correspondence course.

will be starting from 1 February, 2020. The detalls of Hindi Word Processing training are given

below:-

Brief Information about Training

'f'

I 2999 @

‘Name of the | Perfod Examination| Eligibility Hindi
| i ’ Qualiflcation
| programme . ) - .
Hindi Word | 1% 2" gr3? | Only those Officers/Employees will be | Middle pass
Processing February week of | admitted to the correspondence caurse of With Hindi
Hindi 2020 to | jyly, 2020 | HindlWord Processing (Hindi Typewriting) Subject or
Typewriting | July, 2020 who have not undergone the said training Any other
' so far, equivalent
Mandatory for: Hindi Word Processing | Examination;

{Hindl Typewriting) training is mandatory
for Lower Division CIerks/Enghsh Typist/
Postal Assistants & Office Assistants in
the Department of Posts, Mail Sorter
Assistants & Office Assistants of RMS (Rail
Mail Services), Telecom Assistants of the
Department of Telecommunication,

Tax Assistants In the Department of Income
Tax and Custom & Excise, Computer
Operators/Data Entry Operators of various

Ministries/Departments/Offices:

like Praveen
Examination
of. Hindi
Teaching
Scheme..

1

_— Ay s
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carry out similar type of work and | |-
o .

wh s and Pay Scales are

whose designration
different. iﬁ view the transportation

Keeping ‘
1., :l':n?s of such employees, u:ihose Oﬁ:Cge,{
zlr:ce of Druty- is situated at a-distance o |

ms or more from the regular/part time

Hindi Word Processing (Hindi Tyf)ewritlng.)'
g Centre, can also be nominated for |

Trainin
is training. )
;hlg:::i 'Er'hgployees- can also be nom;?afed :
for this course who could not get adm_lssmn ’
in regular or part time training Centre d”?
to limited number of seats or for some
™ other S ‘
) reasons.
3. Those Stenographers who wants to
undergo Only Hindi Word Processing (Hindi
| Typewriting) training and it is not possik
for their offices to spare them for regular
training classes, they can also be nominated
for Hindi Word Processing training through
Correspondence Course, ‘

Volunteer basis
1. Hindi Word:Processipg (Hindi Typewriting)

| training is not "mandatory for . U.D.C,
| Assistants and Hindj Translators, Therefore,

they can also be nominagted to this course
on voluntary basis. on. Passing the Hingj|
Word Processing examination. These
Employees will be entitled for a|I financial |
benefits/financial incéntives like Personal
| Pay, Cash Award & Lump sum award etc,

- e e
i
M "

_'2. Officers of afl categories, for whom this |
‘training is not obligatory but useful, can also:
be neminated for this course. but at present’ '
__t:_hey_ will not be entitled for financial
benefits/ financial incentives like Personal |
| Pay, Cash Award & Lump sum award ete,
NOTE: ‘

| Note: Such candidates will not be admitted
“for , _
| training who are. going to retirement within

|a yga_;r from the commencement of the
training. '




central Government Employees’

. Filrt,! awnrile . .
> ent {07 the period of 42 months o p,‘,:}:r:;lg‘(;l\;‘;'“’“m Pay equivitunl 1 thelr K
H q o A AL ..‘::,,::LJM'M “"M_ Y, VJ‘JM lh" [][“g{,’[’lbgﬂ ”n ) ’___. '-‘

M e preserilisd final gragiialivo

f‘w.:\i;rd processing (Hindi Typewrlu
[ - tng) and fulfilling the cong T
. @Eﬁ@mf Official Language, Ministry OTHOEE!%:%FF?W!MU_Uus-mlgmﬂdwn by thy

]

.
"y
e

otficers/Employees are gi
given cash awards as por the folluwing table on passlng the

H,indiWOrd Processing (Hindl Typewritin ~ '
| mount s paid by the offices of theg:r‘:;:(ﬂi:mon and fulfiling the prascribed Lontiione,

[ 4 = e e . ’
i1,0n scoring 97% or g — s = e .
marks. _ 2ABH

i
2. On Scoring 95% or mare marks but less than 97% =400 ‘l
3 On Scoring 90% or more marks but lcss than 95% I I ) i

Note: Those candidates, who pass Hindi Word processing(Typevsriting) wyamination with thels

own efforts, will be given Cash award Even If they scg,r_ud_ﬁ_‘iiu,_il!iuﬂilrﬁ?-!l].t'!!J,Jl.LQ.-'.iﬂ
mentioned in above table.

3. As per order jssued by the Departmént of Officlal Language, Minlstry of Horme fffalrs,
vide their O.M. No. 14020/2/77-0L (D) dated 31-12-1979, candidate undergoing this
training course will be treated as a privaote candidate, Therefors, on passIng thiz

course, the candidates will be entitled for Lump sum aviard of 5. 1,600/~ 1n.additlen. o

other financial incentives. {0.M. No. 21034/66/2019-0.L. (Tralning) duted 29-07-2011
remark: Cash awards paid to the employees on passing the examination Wwill be exernpted from.

Income Tax. (Ministry of Home Affairs 0.M. No. 24/16/67-1TA! Dated 31/3/67)

Examination Fee

AL L ey

A fee of Rs.100/- per trainee, will be charged from the employees of Central

Government Undeftakings, Banks, Corporations for. this examlination. This amount

should be deposited online at www.onlinesbl.com by following some steps.
{Instructions enclosed])

procedure of enrollment and Pro forma

o Details of the officers JEmployees names for the above tralning may be cend in the
attached Nomination form and the same may be forwarded to Deputy Director, Hindl

Word Processing (Hindi Typewriting) Correspondence Course, Central Hindi Training ~

institute, Department of Officlal Language, Ministry of Home Afairs, 2-A, prathavi Raj
Road, New Delhi - 110011 latest by 3ot December, 2013. ..
+ The nomination of the candidates shall be forwarded in the enclosed nomination form only

and the nama of nominating officer, full address of the nominatifig office, including PIN’

code, Telephone No. and E-mail shall be mentioned clearly soO that any problem in

correspondence can'be avolded. Theyettobe trained may also be clearly mentioned.

Note: ' -

+ Administrative heads of all the Ministries/Departments, Undertakings Banks, Corporatlons
are requested to promptly circulate this letter in.their all Subordinate/Attached offices/
units / Branches.

s+ It is the responsibility of the administrative head of the concerned office that maximum
number of officers/Employees are nominated for the training, practiced Kits {lessons) by
nominated employee should send for Evolution to this office.

gt o e 1
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Hindi Cell

Rajiv Gandhi University
Rone Hills, Doimukh
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a7 it gog wha & AL 2015021

Sanction is hereby

Ll 3Tey/Sanction Order

accorded for an amount not exceeding of Rs. 24 000/-(Rupees twenty-Tour thousand)

o= -12.06.2024

only being for the cash award & lump sum award for qualifying in Hindi Typing Examnination 20

follotving officials gs shown helow:-

S

23 in respect of

Raté of cash awaid

S g e A w20151217.39

Skno. | Name of the Percentage i Lmﬁp —sum award | Total ;..__-_“‘
Officials
| 01. | Sreeja Salhcc-srin 82% T, 800/~ %, 1600/- Total %, 24().() 2
02. | Nabam Ani 81% Z, 8007 % 1600/- Total . 2400/~
.63_. Yatu Potom 79% €. ROWV- | Z. 1600/- -Total T 2400/-
04. | Jomsi Kamda 94% %, 800/ 7. 1600/ Towh £ 2400+ |
05_; Tana Yago Taba 1% T R0/ - k& I.(:(]_(_)r’- Total Z.2400:-
| 06. | Hage-Mamu 93% . 500/- f."mo()f! Total T, 24000
07| Radhamani s 8 1% . 800 E 1600/ Toal 7. 2400
o8 | Tima Mepa 75% z, S()w- . ‘:f._lh('l()f- ’ Towd 2400 -
“09. Aloka Chowlu 89% . 800/ z. 1600/- Total % 2400/-
Patowary
0. | Nabam Son R5% % 800 T, 16007 "1 Total . 2400~ .
T The cngnd{ttll'c is debatable under the head of Acc0L||11-()'l-ACD_;()2 (I-Ic:cﬁ 1) TSA RBI-1052.
FALEE

fomia: |D10612024

C_'opy'lo:- y
“ 1. The Mml{egi_strar (Fin./DDO) for kind infermation and necessary dction pleuse.

2. Person concerned for information.

3~ File guard

4, Office Copy

(WIS WHATH)
Fay w0
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AJIV GANDHI UNIVERSITY
\ONO HILLS, DOIMUKH 791112

Bill No. 2@|- bLE
Dated. - 7 7.(9“/1.1
f21: Dated the 1% July '2024

#=79i/ORDER

Sanction is hercby accorded for an amount not exceeding Rs. 1,48,800/-
(Rupeeb One Lakh Forty Eight Thousand Eight Hundred ) only being the special
increment for 12 (Twelve) months for qualifying Hindi Typing for the academic year
2023-24 in respect of follcwing officials as shown below:

1 . Sreeja Satheesan, Steno 322,800

2 Nabam Ani, LDC 18,400

3 Yatu Potom, UDC 315,600

4 | Jumshi Kamda, UDC = =] 10,800
hg._ml Hage Mamu e . 1 _ 39600 |
’6"' ' Tana Yago Taba, “uoc* 1 t14,400 |
7. lRadhamcm;s Steno . w2800
8 | TanaMepa, LOC 10800
9 A.C Patawary, Assistant 22,300

10 | Nabarn Son, LDC 310,800

The expenditure is debitable under the Head of Account—Saiary Non-
Teaching-1618.

Sd/-
Finance Officer




Memo No‘Estt-535/Hi/2018/3‘Zé =1 Dateq the&‘éuly’ 2024
/Copy to

1. The Deputy Registrar (Bill & DDO) for information ang necessary action
Please. The Necessary case memg is enclosed herewith.

The Section Officer (Finance) Bjjl section for information,

Person concerned for information.

File No.RGU/HC/HCC/201 3/15 for recorg

- Order Book

\6—Office copy. Vv <

S EARN

/g -
Section Officer (Estt.N/T )




